
Sign Up for an account  
https://zoom.us 
 

 
 
 
 

Schedule a Meeting 

 
 
Note: A free Zoom account allows for meetings up to 40 minutes. If you expect to have longer meetings you 
will need to pay for a Zoom account.  
 
  

https://zoom.us/


Populate the basics: 
1. Title 
2. Date/Time 
3. Enable video for the host 
4. Enable video for participants 
5. Save 

 



Copy the invitation and email it to your members. 

 

 


