
2018 State Convention Registration Instructions 
 

Three Steps to Register as a Delegate for the 2018 Minnesota State Convention 
 
Step 1:  DELEGATE DESIGNATION 
 
The council must complete and return the Delegate Registration form provided by the State 
Secretary, Marc Peters.  NOTE:  This does not replace each delegate completing step 2 below 
and step 3 below if they want a hotel room.  The only thing this form does is indicate to the 
State Secretary who your official delegates and alternates are.  It DOES NOT register you for the 
convention. 
 
Step 2:  DELEGATE REGISTRATION 
 
Each Delegate, Alternate, or Observer who is planning on attending the State Convention MUST 
register using this step!    
 

1. Go to mnknights.org 
2. Hover over “Conventions” on the blue title bar near the top of the screen and select 

“2018 State Convention” 
3. Review/print the Ladies Activity Information and Meal offerings on the right-hand side 

of the page (under the Chairman pictures) if you have not already viewed them.  You 
will be making your selection on the next page and will not be able to open them from 
there. 

4. Click on the blue box reading “Click Here to Register Now!” 
5. Select how many of each meals and ladies event tickets you wish to order by clicking on 

the dropdown box under each meal/event.  Any special dietary needs can be listed 
below the meal selections. 

6. The Civic Center is approximately 3-4 blocks through a skyway from the Kahler Grand 
Hotel.  If you would like vehicle transportation, please indicate how many people would 
need assistance in the appropriate box.  If you enter a number in the “Transportation 
Needed?” box, another box will appear asking if any of those require wheelchair 
accessible transportation. 

7. Click “Next” at the bottom of the screen. 
8. On the next page, fill out the demographic information including your spouse and/or 

guest(s) names, as appropriate. 
9. Click on “Add to Cart” at the bottom 
10. On the next page, you must click “View Cart” near the top of the screen.  Do not 

attempt to register again on this page. 
11. Verify everything is correct before proceeding.  If you find an error, click on the red “X” 

to the left and it will remove it from your cart and you can start over from step 1 above. 
12. If everything is correct, click on “Proceed to Checkout” near the bottom. 

 



CONTINUTED ON THE NEXT PAGE/BACK 
13. Enter billing information at the top of the form.  This MUST be the information on your 

Credit Card if paying by credit card, otherwise the payment may be declined. 
14. Select “Check Payments” or “Credit/Debit Card”  

a. If Check payment, make checks payable to: “MN State Convention” and mail to: 
MN State Convention, C/O Ken Peters, 2321 – 15 Ave NW, Rochester, MN  55901 

b. If credit card payment, enter the card number, expiration date, and the CVC 
code. 

15. Click “I’ve read and accept the terms & conditions” 
16. Click “Place Order” 
17. If you paid by credit card, you are complete!  If you paid by check, please print this page 

and include it with your check payment sent to the address above. 
 
 
Step 3:  HOTEL REGISTRATION 
 
Go to mnknights.org and hover over “Conventions” on the blue title bar near the top of the 
screen and select “2018 State Convention” 
 
Under the registration link used in Step 2, each of the hotel options is listed.  There are 3 hotels 
that have rooms blocked for the convention.  Each of the hotels has a direct link to register at 
our negotiated rates and also a phone number you can call.     
The Host Hotel (events there on Friday night, Saturday hospitality, and Sunday) will be the 
Kahler Grand Hotel.  When you link on one of the links, it is defaulted to arriving on Thursday 
and leaving on Sunday.  You are able to select the dates you want to reserve at the top of the 
page.   
PLEASE NOTE: There are 6 room options at the Kahler Grand, but only 3 show on the page 
when you open it.  Right below the large Kahler Grand logo, it reads “Select an available room 
type.”  To the far right of this, there is a small arrow that will show you more options than the 3 
listed.  The rooms start at $75/night, but this is a very small room with minimal extra frills.  It 
is great for someone on a budget, but not the best if you want room to walk around in the 
room…   
 


